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Staff Job Review Process Flowchart

HR Rep. meets with the supervisor Employee completes and
and/or employee to discuss the Request submits their current and
for Job Review and completes the updated JRW
Request for Job Review Form

Supervisor reviews current and
updated JRWs submitted by
employee, and signs the updated
JRW and Request for Staff Review
Form and submits to HR.

HR Rep Reviews all submitted
information and resolves any

questions with supervisor and/or

employee

HR Rep determines if request can
be determined within ICA HR or
needs to be sent to Central
Compensation for review

After the review of the position is
completed the supervisor will be
informed of the final outcome




